STUDENT ADMISSION & ENROLLMENT AGREEMENT
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500 Hour Competency Esthetics Program
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Name:
Address:
Phone:	Home:					Cell:
Birth date: 					Email:
Social Security #
The above student is enrolling in a program designed to train and prepare for practice in the field of Esthetics in the State of Oregon.
This program will begin _________________ and will continue until_________________.
Class Schedule/Hours: 
Tuesday and Thursday from 8:45am to 5pm. Saturday from 8:45am to 4pm.
Fees:
Registration Fee (non-refundable after 5 business days of signing agreement)		$100
Books and Lab Fees								$895
Tuition										$5500
Total										$6495
*The school has reserved space, equipment, and licensed instructors for the course. If a student does not graduate within the contract period, additional training will be billed at the rate of $25.00 an hour payable in advance, until graduation. 
*FINANCING FEES are $25.00 a month on all outstanding balances. *LATE FEES are $100.00 dollars a month for payments received after the 5th of each month*
Payment Schedule:
We require a $100 minimum registration deposit in order to hold a student’s place in the class.  The amount is applied toward the total balance.
Amount paid ______________Date__________ School Official Initials ______
Payment Options:
_____1.  $100 Registration deposit, $6395 paid in full by the first day of class.
_____2.  $100 Registration deposit, 6 monthly payments with a $25 monthly service charge. We accept cash, check, Visa, MasterCard and Discover. 
_____3.  Other option. Please see attached sheet.

Refund Policy:
1. Full refund.  You may cancel enrollment by giving written notice to the school.  If notice occurs:
a. Within 5 business days of the date of enrollment, all monies paid shall be refunded; 
b. After 5 days of the date of enrollment and prior to classes, the school may retain only the published registration fee.  Such fee shall not exceed 15 percent of the total tuition cost, or $100, whichever is less.
2. Pro Rata Tuition.  If the student or school terminates training after classes begin, the student is financially obligated to the school according to the following formulas or maximum charges:
a. If a student withdraws prior to completion of 50 percent of the contracted instructional program, the student shall be entitled to a pro rata refund of the tuition charged and paid for such instructional program, less registration fees, supply fees, and any other charges owed by the student; Book and lab fees are non-refundable after the first class day.  
b. If a student withdraws upon completion of 50 percent or more of the contracted instructional program, the student shall be obligated for the tuition and fees charged for the entire instructional program and shall not be entitled to any refund;
c. Pro rata refund means a refund of tuition paid for that portion of the program not received by the student.  The date for determining that portion shall be the published course schedule and the last recorded date of attendance by the student.
d. Oregon Institute of Aesthetics is a competency-based Esthetician Program.  The program is offered 22.25 hours per week. The average completion time is 22 weeks. The program is designed to be a maximum of 22 weeks in duration and completed within the 500 competency hours required of an hour-based program.  The tuition cost is figured for the entire 22 weeks.  If the student completes before the 22 weeks, there will be no refund in tuition. If, after 500 hours, the student needs more time to complete the program, there is a $25/hour fee for the makeup work. If a student drops, the refund will be pro-rated on a weekly basis or any portion of a week.
The Oregon Institute of Aesthetics reserves the right to expel any student for inappropriate behavior, property damage, or theft. The above refund policy will be implemented at the appropriate Pro Rata Tuition for the last recorded date of attendance.
Termination/Disciplinary Policy: 
Students are expected to conduct themselves in a professional manner at all times. Respect, courtesy, and sensitivity are behavioral practices expected among students, instructors, and administrative personnel throughout the educational program. Appropriate behavior includes regular and punctual attendance. Students are to conduct themselves in a professional, legal, and cooperative manner that is not disruptive, harassing, intimidating, dangerous to themselves or others, and that does not hinder the progress of other students in the school. Students are expected to maintain classrooms, equipment, and the clinic floor at a level comparable to professional industry standards. Deviation from these standards may result in disciplinary action.
Warning notices may be issued to students who are in jeopardy of probation, unsatisfactory progress, or termination. Lack of response to warning notices may result in probation, suspension, termination, and/or loss of financial aid.
Type of discipline violation:
· Academic (Student will receive warning(s) when the cumulative GPA is below the minimum 75%.)
· Attendance (Student will receive warning(s) when the attendance is below 75%.)
· Conduct (Student will receive warning(s) for not complying with school policies and rules.)
· Payment (Student will receive warning(s) for not complying with school policies and rules.)
Type of notification:
· Verbal (Student is notified verbally of noncompliance with policy.)
· Written (Student is notified in writing of noncompliance with policy.)
· Probation (Student is given written notice identifying the length of probation, specific area(s) of deficiency, and is scheduled to meet with a school representative. The student is informed of the Date/Time/Place of meeting. It is the student’s responsibility to meet with the school representative to discuss the reasons for, and terms of probation. If necessary, the school and student may prepare a written agreement documenting a corrective action plan. Copy is given to student; original is maintained in student file.)
· Suspension (Student has failed to comply with previous warnings and is suspended from attending school for a specified period of time. Return to school is contingent upon student meeting the school’s identified standards.)
· Termination (Student is permanently withdrawn from school.)
Although the school has established a progressive notification process, the authority is retained to impose immediate probation, suspension, or termination, when appropriate.
Reinstatement after Termination:
If a student is terminated for any reason, re-admittance will be on an individual basis according to the evaluation of the school officials.
Grading System: 
Pass-Fail.  Scores of 75% and above are passing grades for written and practicum testing. Professionalism and homework is also part of the grading system.   
Satisfactory Academic Progress & Attendance Standards:
Students must maintain satisfactory academic and attendance progress while enrolled in training. 
 Each student is evaluated and is given a written progress report monthly.  If a student’s cumulative grades and attendance drops below 75 %, he/she will be put on probation for 30 days.  At the end of the probationary period, if the student has not maintained passing standards, he/she will be terminated except in extenuating circumstances.  Progress records are kept by the school and are available to the student.
Graduation/Completion Requirements:
Students are required to meet the expectations outlined by the Grading System and Progress Standards mentioned above in order to graduate from the program.  The program is offered 22.275 hours per week. Completion time is 500 competency hours. The number of weeks may vary when holiday breaks are included. Holidays are reflected in the Legal Holidays section of the school catalog.  When all requirements are complete a Certificate of Completion will be issued to the student.
Job Placement: 
The Oregon Institute of Aesthetics LLC is proud of our graduation, licensure and placement rates, which we are happy to provide to you upon request. We do not guarantee employment or job placement upon graduation.







Acknowledgement:  
This page four of the contract constitutes a binding contract between the student and the school when signed by all applicable parties and upon acceptance by the school. By signing below, you certify that you have read all pages. You will receive an exact copy of the signed contract. Keep it to protect your rights. The school reserves the right to change start dates based on class enrollment, staff availability and other considerations.

Student’s Signature:____________________________		  Date:___________
Student’s Printed Name:____________________________
Guardian/Sponsor(if applicable) __________________
I have read and received a copy of this agreement and the student completion and placement data [as required in 581-045-0018 (1)(a-d)] I also have read and received the school catalogue.  My signature indicates I understand the agreement, the program’s requirements and agree to any stipulations listed in them. 



School Official:_____________________________Date:___________

Any inquiry a student may have regarding this contract may be made in writing to the Oregon Institute of Aesthetics, 550 S. Pacific Hwy, Talent, Oregon 97540, or to the Superintendent of Public Instruction, Department of Education, 255 Capitol Street, NE, Salem, OR 97310-0203.  Phone: 503-947-5751.
All debts shall be settled before taking the final exam and receiving an official transcript unless agreed upon prior to enrollment.
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