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500 HOUR COMPETENCY CATALOG 2011
							
Mission stATEMENT:
It is the mission of The Oregon Institute of Aesthetics LLC to provide a quality education with a positive learning environment and the skills necessary for licensure and a pathway to a successful career.  
course outline:
The Oregon Institute of Aesthetics LLC offers a 500 hour competency training program designed to prepare students to successfully pass the State Board Exam and work as knowledgeable, qualified Licensed Estheticians in the State of Oregon. 
Oregon Institute of Aesthetics LLC’s mission is to provide the most complete undergraduate education available in the fields of skin care and spa therapy.  
This standardized course is based on Milady’s Standard Esthetics by J. Gerson and the Oregon Department of Education’s required core curriculum. 
Students will be trained in various required aspects of skin care, including practicum work, safety/sanitation, makeup artistry, and career development.  Refer to the Program Description for more specifics about the curriculum.  
Instructors:
Gretchen Lee, Teresa Contreras, Kate Wasserman and Kati Farmer are our  talented  instructors.  Our instructors’ experience together comprises over 75 years in the field of esthetics.  Guest lecturers will also share their expertise.
With advanced training in massage, education, esthetics, business and the medical field,   Oregon Institute of Aesthetics LLC offers an experienced, educated staff dedicated to providing students with more than the basic knowledge needed to start their careers.  
Owners/Advisory Board:
Kate Wasserman (owner) and Kati Farmer are the administrative directors.  Georgene Crowe and Trisha Kolker are a professional group of licensed Cosmetologists and Estheticians that make up our Advisory Board.
Facility:
                 The school is located in beautiful Southern Oregon.  The area is known for its artistic culture, University, outdoor activities and small progressive community.  The open classroom space includes a workshop area and five private treatment rooms with five facial beds.  The school is well-equipped with facial, makeup and waxing equipment and products.
It is handicapped accessible with ample parki
DISCRIMINATION POLICY:  
The Oregon Institute of Aesthetics LLC does not discriminate on the basis of sex, race, age, color, ethnic origin, or religion.
JOB PLACEMENT: 
The Oregon Institute of Aesthetics LLC is proud of our graduation, licensure and placement rates, which we are happy to provide to you upon request. We do not guarantee employment or job placement upon completion. 
ABILITY TO BENEFIT ABT:  
The Oregon Institute of Aesthetics LLC does not currently admit students under post-secondary eligibility provision Ability to Benefit (ABT) test currently.
CREDIT FOR PRIOR TRAINING:  
The Oregon Institute of Aesthetics LLC does not accept credit from prior training by another institution.
ACCESS TO RECORDS: 
Access to records is guaranteed to each student, parent or guardian (if the student is a dependent minor).  
Legal Holidays:
School is closed for all Federal holidays including New Year’s Day, Martin Luther King Day, and President’s Day, Veteran’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving and Christmas.
Entrance Requirements:
Students must have a High School diploma or a GED. A driver’s license/ID, SS card, complete enrollment agreement, questionnaire, and a resume are required upon enrollment.  An interview will also determine acceptance into the program.   				
school calender:
Enrollment is on an approximant monthly basis. The dates for 2011 enrollment are January 4th, February 19th, February 26th, March 8th, April 2nd, April 12th. Enrollment will be subject to the following: availability of space, the student’s personal qualifications, a minimum class size, or individual agreements.  Class size will be approximately 12 to 14 students. 
Class hours:
The complete course will consist of approximately 3 days per week for 5 months.
	Classes are in session:
· Tuesday and Thursday 8:45am – 5:00 pm and Saturday 8:45am – 4:00 pm
Academic classroom and practicum times may vary.   Classes will be organized at the option of the school director, based on sufficient enrollment demand, and student needs. 
PROGRAM  DESCRIPTION/Esthetics Curriculum:
Body Treatments-Body scrubs, wraps and foot soaks
Facial Massage-Pressure point massage and effleurage
Facial Treatments-Chemical, enzyme and collagen masks
Facial-Cleansing, skin analysis, masks, extractions, acne treatments, aromatherapy, male skin
Makeup-Highlighting and contouring, photography makeup, lash and brow tinting, false lashes, mineral makeup and liquid
The Skin Sciences-Skin disorders, physiology and histology, medical esthetics
Hair Removal/Waxing-Hard and soft full body waxing
Electricity & Light Therapy-Galvanic, high frequency, spray machine
Chemistry-Product chemistry, pH scale
Anatomy & Physiology-Cells, muscles, nerves
Career Training-Resumes, spa visits, mock interviews, selling
State Exam Review-Oregon Rules and Regulations, Safety & Sanitation, OSHA-Guidelines
HOURS SUBJECT – UNIT
8 Hours Body Treatments-Body scrubs, wraps and foot soaks
35 Hours Facial Massage-Pressure point massage and effleurage
12 Hours Facial Treatments-Chemical, enzyme and collagen masks
45 Hours Facial-Cleansing, skin analysis, masks, extractions, acne treatments, aromatherapy, male skin
35 Hours Makeup-Highlighting and contouring, photography makeup, lash and brow tinting, false lashes, mineral makeup and liquid
50 Hours The Skin Sciences-Skin disorders, physiology and histology, medical esthetics
25 Hours Hair Removal/Waxing-Hard and soft full body waxing
9 Hours Electricity & Light Therapy-Galvanic, high frequency, spray machine
20 Hours Chemistry-Product chemistry, pH scale
12 Hours Anatomy & Physiology-Cells, muscles, nerves
100 Hours Career Training-Resumes, spa visits, mock interviews, selling
150 Hours State Exam Review-Oregon Rules and Regulations, Safety & Sanitation, OSHA-Guidelines

Attendance Policy:
Students must maintain satisfactory academic and attendance progress while enrolled in training. If a student’s cumulative grades or attendance drops below 75 percent, he/she will be put on probation for 30 days. If at the end of the probationary period, the student has not maintained attendance or passing grades of 75 percent or above, he/she will be terminated (except for extenuating circumstances). Progress records are maintained by the school until grades are recorded on the official transcript. Academic transcripts are maintained in the student file. 
A leave of absence will be granted, provided the request is in writing and at the discretion of the school director. Leave of absence will be evaluated on a case by case basis.
Grading System: 
Pass-Fail.  Scores of 75% and above are passing grades for written and practicum testing. Professionalism and homework are also part of the grading system.   Numerical grades are considered according to the following scale:
90 - 100 EXCELLENT
80 - 90 VERY GOOD
75 - 80 SATISFACTORY
Below 75 BELOW STANDARDS – UNSATIFACTORY

Satisfactory academic progress &attendance Standards:
Students must maintain satisfactory academic and attendance progress while enrolled in training.  Each student is evaluated and is given a written progress report monthly.  If a student’s cumulative grades and attendance drops below 75 %, he/she will be put on probation for 30 days.  At the end of the probationary period, if the student has not maintained passing standards, he/she will be terminated except in extenuating circumstances.  Progress records are kept by the school and are available to the student.
Graduation/Completion Requirements:
Students are required to meet the expectations outlined by the Grading System and Progress Standards mentioned above in order to graduate from the program.  The program is offered 20.75 hours per week for 22 weeks. Completion time is 500 competency hours. The number of weeks may vary when holiday breaks are included. Holidays are reflected in the Legal Holidays section of the school catalog.  When all requirements are complete a Certificate of Completion will be issued to the student. The student’s official transcripts will be faxed to the Oregon Health Licensing Agency so the student can sit for the State Board Exam.
disciplinary policy: 
Students are expected to conduct themselves in a professional manner at all times. Respect, courtesy, and sensitivity are behavioral practices expected among students, instructors, and administrative personnel throughout the educational program. Appropriate behavior includes regular and punctual attendance. Students are to conduct themselves in a professional, legal, and cooperative manner that is not disruptive, harassing, intimidating, dangerous to themselves or others, and that does not hinder the progress of other students in the school. Students are expected to maintain classrooms, equipment, and the clinic floor at a level comparable to professional industry standards. Deviation from these standards may result in disciplinary action.
Warning notices may be issued to students who are in jeopardy of probation, unsatisfactory progress, or termination. Lack of response to warning notices may result in probation, suspension, termination, and/or loss of financial aid.
Type of discipline violation:
· Academic (Student will receive warning(s) when the cumulative GPA is below the minimum 75%.)
· Attendance (Student will receive warning(s) when the attendance is below 75%.)
· Conduct (Student will receive warning(s) for not complying with school policies and rules.)
Type of notification:
· Verbal (Student is notified verbally of noncompliance with policy.)
· Written (Student is notified in writing of noncompliance with policy.)
· Probation (Student is given written notice identifying the length of probation, specific area(s) of deficiency, and is scheduled to meet with a school representative. The student is informed of the Date/Time/Place of meeting. It is the student’s responsibility to meet with the school representative to discuss the reasons for, and terms of probation. If necessary, the school and student may prepare a written agreement documenting a corrective action plan. Copy is given to student; original is maintained in student file.)
· Suspension (Student has failed to comply with previous warnings and is suspended from attending school for a specified period of time. Return to school is contingent upon student meeting the school’s identified standards.)
· Termination (Student is permanently withdrawn from school.)
Although the school has established a progressive notification process, the authority is retained to impose immediate probation, suspension, or termination, when appropriate.
Reinstatement after Termination:
If a student is terminated for any reason, re-admittance will be on an individual basis according to the evaluation of the school officials.
RE-ADMISSION POLICY:
 Readmission is at the sole discretion of the school.
A student who withdraws or is terminated from the program may apply for readmission, by contacting the School Director. The student may be readmitted by the Director, provided he/she meets the admissions criteria, and has successfully completed any and all probationary or other agreements with the school. 
A student requesting readmission after withdrawal or termination will be subject to a satisfactory progress analysis and determination applicable to their previous period of enrollment. Students failing to meet academic, or attendance standards may be enrolled in a probationary status upon reentry. 
A student may be denied readmission for, but not limited to, demonstrated lack of commitment to complete the program as shown during the previous enrollment by poor attendance and/or academic performance; dismissal due to inappropriate conduct; failure to meet financial obligations; or the lack of available space.
student grievance policy:
Students aggrieved by actions of the school should attempt to resolve these problems with the appropriate school official.  If this procedure fails, students may contact the Oregon Department of Education, 255 Capitol St., NE, Salem, Oregon 97310-0203.  Phone: 503-947-5751.
Certificate-Diploma:
A Certificate of Completion shall be awarded to each student who completes all course requirements. A transcript will be faxed to the Oregon Health Licensing Agency, so the student may sit for the State Board Exam.
Placement aSSISTANCE:
Placement assistance is maintained to assist students who have satisfactorily completed the training required to obtain employment, which includes job search techniques, marketing, resume writing and job interview techniques. This does not guarantee employment however.
Tuition and Fee Policy:  See Enrollment Agreement ($6495. Total)
	Registration Fee:
	$ 100. Non-Refundable

	Books &Supplies:   
	$ 895.

	Full Tuition 
	$5500. 


Advanced classes, workshops and partial courses will be separately priced.
There will be an additional cost of $25/per hour over 500 hours, if the student is absent and needs to make up work. 
Refund policy:  
1. Full refund.  You may cancel enrollment by giving written notice to the school.  If notice occurs:
a. Within 5 business days of the date of enrollment, all monies paid shall be refunded; 
b. After 5 days of the date of enrollment and prior to classes, the school may retain only the published registration fee.  Such fee shall not exceed 15 percent of the total tuition cost, or $100, whichever is less.
2. Pro Rata Tuition.  If the student or school terminates training after classes begin, the student is financially obligated to the school according to the following formulas or maximum charges:
a. If a student withdraws prior to completion of 50 percent of the contracted instructional program, the student shall be entitled to a pro rata refund of the tuition charged and paid for such instructional program, less registration fees, supply fees, and any other charges owed by the student; Book and lab fees are non-refundable after the first class day.  
b. If a student withdraws upon completion of 50 percent or more of the contracted instructional program, the student shall be obligated for the tuition and fees charged for the entire instructional program and shall not be entitled to any refund;
c. Pro rata refund means a refund of tuition paid for that portion of the program not received by the student.  The date for determining that portion shall be the published course schedule and the last recorded date of attendance by the student.
d. Oregon Institute of Aesthetics is a competency-based Esthetician Program.  The program is offered 22.25 hours per week. The average completion time is 22 weeks. The program is designed to be a maximum of 22 weeks in duration and completed within the 500 competency hours required of an hour-based program.  The tuition cost is figured for the entire 22 weeks.  If the student completes before the 22 weeks, there will be no refund in tuition. If, after 500 hours, the student needs more time to complete the program, there is a $25/hour fee for the makeup work. If a student drops, the refund will be pro-rated on a weekly basis or any portion of a week.
The Oregon Institute of Aesthetics reserves the right to expel any student for inappropriate behavior, property damage, or theft. The above refund policy will be implemented at the appropriate Pro Rata Tuition for the last recorded date of attendance.

Refund schedule for private vocational schools (OAR 581-45-026, OAR   345.115):  You may cancel enrollment prior to entering classes by giving written notice to the school.  If cancellation occurs within five business days, you will receive 100% refund of monies paid.  After 5 days and prior to classes, all monies except the registration fee are refundable. 
If you terminate enrollment after entering classes:  
A.  If a student withdraws prior to completion of 50% of the instructional program contract, the student shall be entitled to a pro-rata refund of the total tuition charged for such instructional program, less registration fee, supply fees and other charges owed by the student. See enrollment form for specifics.  
B.  Upon completion of 50% of instruction, the student is obligated for the tuition and fees for the entire program and shall not be entitled to any refund.  
Pro-rata refund means a refund of tuition paid for the portion of the program not received.  The date for determining that portion shall be the published schedule.  
Note: when a cancellation, termination, or completion occurs, a calculation of all allowable charges shall be made, using the last recorded date of attendance, if any, as a baseline.  Refer to the Enrollment Agreement.
DISCLAIMER: The Oregon Institute of Aesthetics is currently in Candidate Status for accreditation with the National Accrediting Commission of Cosmetology Arts and Sciences 4401 Ford Avenue, Suite 1300 Alexandria, Virginia 22302.
REGISTRATION: 
 Please call for a brief informal interview and an admittance questionnaire.  Fill out the enrollment agreement and include a $100.00 deposit to confirm your registration.  
For information, please call (541) 535-7794
www.instituteofaesthetics.org 
Kate Wasserman, Owner, kaptinkate@aol.com
 550 South Pacific Highway, Talent, Oregon 97540
Licensed by the Oregon Department of Education
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